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1. Application "Date

Date Recelved Applluﬂol No. Date Compleied

p cs 19?4 74-555 0CT - 3 1974

. front snd reverae of thix form. Sign orlllml and two coples
2. A"“-" Applluﬂon No. = |land torward to Department of Archives and History, Attention: S

e

nuorda Management 0(tlcer
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3. AGI:NCY Division. Subdivision & Admlniuteﬂnc Office Address
. Department of Transportation, Division of Hi.ghways
Office of Materials and Tests . Gerald Fi_elds
15 Kennedy Drive = o T N

6 Tel. No. '
Forest Park, Georgia 30050 361 8600
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1. ACTION REQUESTED AMEND 73-410 6/13/73; 73-434 6/28/73; 73~455 7/19/73 and =594 1/3/74.

X ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS;

: RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
R TR TR T RS P Ao YRR TR W B T S E R EaTIYE T T~ AT "SRR s A AW A RIS = TULE TR e e
; 8. Earhest & Latest Dates of Series 9. Exact Series Title _
| 1965 - To Date Highway Materials Test File (Sealed Contract)

Vo e R e G

10. What is the function of the oﬂtce in whtch this record series is created The Division of Highways is responsible

for the planning, location, design, construction and maintenance of all roads and bridges financefd

. by Federal-Aid State-Aid or Authority funds. Only those county roads and city streets financed
entirely through local funding are designed, constructed and maintained without the supervision
or participation of the Division, The Division of Highways is divided into five sections: The
Pre-Construction Section, which determines project location through aerial photography and map-
ping, designs the bridges and roads involved, and obtains the right-of-way necessary; the Con-
struction Section, which conducts the tests of soil and materials involved, oversees constructio&
and assures quality contrpl and supervises the seven District Offices throughout the state; the
Operations Section, which issues permits and enforces regulations governing overweight and over-

location of utilities existing on project right- of-ways, administers State-Aid, and maintains the
quality of highways; the Federal Liason Section, which works to obtain Federal ‘Funds and expedite
compliance with Federal Highway Administration requirements of Federal-Aid projects; and the
Tollroads Section, which coordinates, administers and supervises the development, financing,
unplementat:.on and ‘operation of existing and proposed tollroads.

size vehicles, designs i.mprovements in vehicular and pedestrian trafflc controls, effects the re-|

——

11. ThIS file contains the followmg documents (include form numbers and titles, if any. and flle arrangethent):
Documents relating to ‘the construction of projects financed by Federal-Aid, State-Aid, and
- Bond Funds.

See attached list for documents included in thé series.
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12 EQUIPMENT OCCUPIED . - | No. of Drawers | cu. e of Racords Ne. of Drawers Cu. Fv. of Records
Lattersize Pile Drawers . 100 ° 150 20 30
In Officeds) In Storage Areais)

Lagal-size File Drawers

Last | Preceding] All Prior
Year's Yeaxr's Yaars
by - ER— .

30 25 15
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QUESTIONNA'RE Place nn "« in the praper columm. i answer Is "YES.” please explain ‘ . YES: = NC |

13. Is this the Record Copy of the series? _ o . o : (x1y | f] .
14. 15 there a duplication of this series in another office or agency? - | _ - ' t X)) L 1] o

15. 1Is the information contained in this series over 5uriunaiized or published? Atiach copy of svnmary or publication. - [y ] |- 1

- -

16. Does the series contain classified infor’mati-nn requiring :t.ecurity handiing? | - _ - [ ] X } ._

17. Does the series initiate, amend or terminate agency policies a;l{d-n(;fct;(;-aur;s}‘ o o o - ‘_ o [ i |X]
18. Could the function be berformed it gbé jile_:s were fost or destroyed? Tt - [X] ﬁ _l__zlT ‘

19. Is the series (or major portion of it) reguarly .niciofilmed? If yes, why? | 1 T T )

20. Does the record series provide data as input to an EDP file? : ‘ | L) | ixl

21? Does the record series contain documentalion prodﬂced as EDP priﬁtbut? - | [ .] - Ix]

22. Has the Federal Gnvernmer;t |q;1;ed mshurtlons govermng retentlonldtsposltion of these files? _ T [5{] 1]
23.- W_i_lj :ih;:(e rho_‘_‘a: _ilpcd Hor tt{e';{!'_v:éf(;t:is‘.i __[TU,,_?IS‘ yeq{s ;_fmnl',nd\jv?‘ 13 yé?,uWﬁat?' 7 "- . N - if : L B - [}_( ]ﬁ “[ J
24 REQUIREMENTS The Tolfowmg requnres the flles lo be kept 20 O years: o : 7' St ) o “ ’ “ : j{'- a
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. a. [ ]STATE b lx] STATUTE OF .'r [ ]AUD!T d. [ ]FEDERAL .. I ]ADMINISTRATIVE t. [ _] HISTORICAL i

L LAW CC 7 TLIMITATION. - PERIOD . LAW i DECISION VALUE :
T =77 (Cite Law, Statute, or other reason for the retention requirement) TR

Georgla Code Ammotated Section 3-703 - action upon sealed contracts shall be brought' R

withln 20 yea‘rs after Ehe rlght of actlon shall have accrued

Upon receipt of final accep+ance IeTTer, remove from file and place In. y inactive
file; cut off inactive flie at end of each calendar year; hold in current files
area 2 years; then transfer to State Records Center; hold 18 years; then destroy.

L] . ’ 1.

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series ¢ be cut off at the end of each - .. .-
[ ] CALENDAR YEAR ( ] HSCAL YEAR _ _ : *[X] Other Fj_na]_ Acgeptance Letter _: ';_._'_ , - th_e:n.é

[ ] Hold-in the current files area rnonth(=)l . year(s) ' _ ' B | o _- o
[ ] Transfer to [ ] State Records Center [ -1 local Holdl_n_g Area; hold . . . ... year(s): N

" [ ] Destroy. ) e

[ 1 Transfer to State Archives for permanent retention. | _ *

- [ 1 Destroy immediately after cut-off. R e e B i

~ [X] Other: (Specify) ~“=ce ~ ‘mactix file; =" off ing ctive "o at the end of each _ E

(Indicate briefly rationg_le for recommendations above/or write additional remarks): ' :

le!_ta__recormended retention guidelines satisfy Federal, State, and Administrative requirements
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